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Waiting List Registration & the Child
Profile

1 Navigate to https://lancasterrec.org/
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2 Click the green Register Now button.

3 Click "Login" if you already have an account.



Made with Scribe - https://scribehow.com 3

4 Enter your household account email address or phone number in the "Email or
Phone Number" field.

5 Click "Submit"
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6 Enter your password in the "Password" field.

7 Click "Login"
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8 Navigate to your dashboard at:
https://operations.daxko.com/Online/5402/MembershipV2/MyAccountV2.mvc

9 Click "Activities"
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10 Click "Register for a program or event"

11 Select the appropriate program for your child. Here I am selecting School Age
Care, but you may be looking for summer camps or other programming.
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12 Select the program you're looking for. You'll find locations listed in black print and
the type of care is in blue.

13 Click Register to begin the sign up process.
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14 Select your child. See our documentation for creating your household for more
information about creating a child account.

15 If the child is not the correct age for a program you'll see a message that reads
"Sorry! Rex Rec cannot register due to ineligible age."
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16 Selecting a child of the correct age will continue the registration process.

17 You can see that the program is available for Waiting List registrations only. At the
bottom you can specify days of the week you are interested in for care.
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18 Click "Next" after confirming care needs.

19 Click "Add Authorized Pickup" to confirm adults who can pick up your child.
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20 Select a member of your household to continue the process. If you don't see
someone, then they may need to be added to your account first.

21 Click "Save" to confirm the information for this pickup.
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22 Click "Next" once you are happy with the pickup members. Remember, your child
can only be picked up by an authorized pickup listed here.

23 You will now need to confirm the required DHS information for the "Child Profile"
page. This is mandatory in order for care to be provided.
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24 Click "Next" after confirming that the information is complete and all sections
have been answered. Once you confirm you will be able to complete the process
with your payment methods added to your account. Waiting List applicants are
not guaranteed care.


